VACANCY FOR TOWN COMPTROLLER
Posting Date: March 21,2016 Salary: Commensurate with Experience

The Town of Fishkill, located in Dutchess County, is seeking an experienced professional
responsible for the fiscal management of the Town’s finances. The position requires a thorough
knowledge of financial and accounting practices and methods involved in the receipt, investment,
and disbursement of municipal funds. The successful candidate will have demonstrable experience
in business and/or public accounting, with preferred emphasis in financial and municipal auditing,
and with experience in cash management, cost accounting, payroll and adjustments.
Responsibilities include, but are not limited to: the preparation and execution of the Town’s $20
million annual budget, auditing of financial accounts, examination of claims and payment of
receipts, short and long term financial planning for capital projects, monitoring of bonded debt,
conferring with town officials on formulation of fiscal policy, managing payroll, rendering reports
on statistical and financial statements, advising other departments on proper accounting
procedures. NYS CPA designation and a strong working knowledge of municipal accounting
systems, such as MUNIS preferred. Please see the attached job description for a complete list of

duties and responsibilities.

In order to apply, applicants must meet the requirements set forth in the attached job description
to be appointed or to transfer to this position. To be considered, please submit a Letter of Interest,
Dutchess County Employment Application and Resume to Robert P. LaColla, Town Supervisor,
807 Route 52, Fishkill, NY 12524. You may also submit this material via e-mail

(supervisor@fishkill-ny.gov). Employment applications can be obtained from the Office of

Human Resources or you may download an application from the town’s website. There are no
residency requirements to participate in the application process, but preference in appointment
may be given to qualified candidates that have been Town of Fishkill residents for at least thirty
(30) days prior to the effective date of appointment.

The Town of Fishkill is an Equal Opportunity Employer.

Application Deadline: Open Until Filled



TOWN COMPTROLLER

POSITION SUMMARY:

The Comptroller is responsible for analyzing and overseeing the Town of Fishkill’s accounting and budgeting functions,
including a variety of routine and complex transactions, analytical, administrative, financial and technical records and to
assist in preparing, reviewing and maintaining the Town’s Operating and Capital Budgets (All Funds). This position
performs professional accounting and auditing services enforcing internal accounting controls and compliance with
internal and external reporting requirements. The Comptroller is required to exercise considerable independent judgment
in administering and managing the efficiency and effectiveness of all areas under his/her direction and control. This isan
exempt class position responsible for the general oversight of the fiscal affairs of a municipality. The incumbent works
under the administrative supervision of the Town Supervisor and reports to the Town Board.

TYPICAL WORK ACTIVITIES:

1. Maintains records of appropriations, encumbrances, and expenditures, and prescribes approved methods of
accounting for all units of local government;
2. Certifies the availability of funds for all requisitions, contracts, purchase orders and other documents for

which the municipality incurs financial obligations;

3 Prescribes the form of receipts, vouchers, bills and claims otherwise prescribed by the State Comptroller;

4 Supervises/manages the Accounting department staff; including training and staff development.

5 Performs audits and certifies for payment all lawful claims or charges;

6. Performs audits of financial records and accounts of all units of the government;

7 Timely submits reports to the governing body;

8 Has all the powers and performs all the duties conferred or imposed by law;

9 Directs the annual year-end financial system closeout process ensuring all general ledger reconcilement,
accruals, and various year-end adjustments and entries are accurate and complete; oversees the annual external

audit.

10. Prepares various financial reports or financial analysis as requested.

11. Ensures timely payment of all debt/bond obligations.

12. Assists with training on budget preparation and financial compliance; makes recommendations to resolve issues
and improve procedures, processes and accountability related to financial matters throughout the Town’s
departments.

13. Performs other duties as assigned.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:

Good knowledge of financing, major economic objectives and policies; good knowledge of budget preparation
and financial forecasts; knowledge of operational adjustments due to tax revisions; knowledge of internal auditing and
process re-engineering; knowledge of insurance coverage and protection against property losses and potential liabilities;
strong interpersonal skills and comfortable with interacting with all levels of Town management; and physical
condition commensurate with the demands of the position.

MINIMUM REQUIREMENTS:

Bachelor's degree from an accredited college or university with major in accounting or business administration. Ten
(10) years of accounting and auditing experience increasingly responsible experience in a governmental or cquivalent
accounting environment. Five (5) years of the required experience must have been in a supervisory capacity. Three (3)
years of the required experience must have been in internal auditing capacity.

SUPPLEMENTAL INFORMATION:
The position of Town Comptroller is an exempt, at-will management position. The Comptroller is appointed by and
serves at the pleasure of the Town Board.



